
 
 
 

Candidate-Manual 
 

A candidate plays the vital role in this system as this Employment portal is meant for 

delivering services to candidates who are job-seekers. 
 
We will go thorugh various screen-shots related to candidates and thereby descibe various 

facilities available pertaining to candidates/jobseekers in the Jharkhand Employment 

Application. 
 
Here begins the screen shots.... and descriptions.........................  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The above screen-shot is the first page that appears on the browser when one opens the 

website by typing the address URL as https://jharkhandrojgar.nic.in . A new job seeker can 

register himself through the link named New Job Seeker mentioned on the above screen shot. 

When a job seeker presses the link the following page appears: 

https://www.pmhelpline.com/jharkhand-berojgari-bhatta-online-form/




 
 

 

On the above screen the job skeeker fills all his details namely personal details,qualification 

details. etc... 
 

The job sekker can fill other details by pressing the second TAB on the above page namely 

OTHER DETAILS. The following page appears when one clicks the Other Details:- 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

This page mainly asks for experience details ,Additional Information Details, and Language 

detail of a candidate/job seeker. 



 
 

 

While filling the details one has to be careful that the fields on the pages red-marked with 

asterics(*) must be filled failing which the registration will not be complete. After filling all 

the required fileds on the above page the jobseeker has to chek the box named I AGREE and 

press SUBMIT button then the following page will appear confirming his/her registration 

number:- 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The above page mentions the registration number alloted to a candidate/job 

seeker when all the mandatory fields are filled . Here the job seeker has to upload 

his photograph. There are two options. He may upload the photo by browse and 

upload or he can directly upload /capture the photo through Web Camera. 
 

After uploading photographs one needs to upload other documents related to 

caste, educational qualification address etc. if required. The candidate is informed 

that he/she can upload these documents afterwards also if he/she desires through 

his/her personal dashboard which will be discussed later. 
 

At the time when the registration of a candidate is confirmed during registration 

confirmation page discussed earlier, the candidate gets User id /password on his 



 
 

 

mobile and email which he /she has mentioned during the first page of 

registration. 
 

Through that User Id/Password the candidate can login to system through the 

home page which is as follows:- 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

In the above screen which is the first screen of the employment website. when a 

candidate presses the LOGIN link in the menu bar and types his user id and 

password ,the system asks for changing the password (the first time) from security 

point of view as the following screenshot:- 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

In the above page the candidate changes his password and then his personal 

dashboard appears as follows: 
 



 
 

 

The above is the personal dashboard of a candidate where he can perform all 

functions related to him in relation to his candidature in the employment 

exchange. 
 

The candidate can get notifications from employers related to vacancies 

He can also search vacancy through his dashboard. 
 

He can also show interest to a vacancy and his interest will reach to the respective 

employer with respect to which he can get alert messages on his dashboard from 

employers. 
 

The top panel on the above screenshot indicates the list of vacancies which are 

matching to candidate profile and the check box in front of a vacancy is to select a 

vacancy and to send interest to the respective employer. 
 

When a candidate gets intimations from employers he observes the same in the 

following screen: 
 



 
 

 

Against every vacancy in the page if employer has sent intimation alert, it will be 

seen pressing the INTIMATION ALERT button as in the above page. 
 
 

 

A candidate can also search for all the vacancies notified through the portal whose 

last date of submission is not lapsed. The candidates are requested to explore their 

dashboard through their user id/password so that they can have a complete 

perception of all the facilities available to them on their dashboard in relation to 

their employment opportunities and prospects. 
 
 
 
 
 

 

Thank you 




